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ABSTRACT: This bill aims to create official positions out of the Job Description below for the
Nunley-Godshall 2025-2026 Executive cabinet.

WHEREAS,

The ASCSU Constitution states, in Section 104 Subsection D, that “Job descriptions shall be
created or changed only by the action of a bill passed by the Senate”; so,

THEREFORE, BE IT HEREBY RESOLVED/ENACTED

That the Fifty-Fifth Senate of ASCSU approve the 2025-2026 Executive Job Descriptions, so
that the all positions listed can become official ASCSU positions; and,

THEREFORE, BE IT HEREBY RESOLVED/ENACTED
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That jobs and positions are listed and perform the duties that follow:

JOB DESCRIPTION
The Associated Students of Colorado State University

Job Title Chief of operations Salary 11,360.54

Department | Office of the president | Reports to | Student Body Vice President

Preferred skills

Peer to Peer Leadership

Strategic communications

Strategic partnerships

Financial planning and budget analysis

Job description

This role focuses on optimizing ASCSU's strategic operations by implementing project
management systems, developing strategic plans, and streamlining access to process-
oriented work. Operations will oversee partnerships with key stakeholders, manage
onboarding and training programs, and support the Chief of Staff in drafting executive
bylaws.

Role responsibilities

Strategy « Strategic operations (systems, plans, processes)
o Implementing a cabinet-wide used Project
management system (notion).
o Creating well-developed strategic plans
o Creating efficient processes for cabinet members to
access all “process-oriented” work
« Strategic partnerships (sponsors, stakeholders, student
organizations)
o Working will Slice, Cultural Resource Centers,
Admissions, Higher Administration etc..
« Implementing employee skill assessments

Administrative « Using Microsoft teams to handle all filling monthly reports
& transition reports
« Serve as executive sponsor for the Internal Affairs

Committee

« Oversee Onboarding emphasizing processes and
operations

« Assist the Chief of staff in the writing of the Executive By-
laws
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« Serve as representative on Rocky Mountain Student
Media Corporation Board
« Becoming Kuwali trained to understand financial

procedures
Project o Oversee Department of finance
management o Oversee RFA/RFD policies and trainings

« Create and facilitate employee trainings
o Notion trainings
o Public relations trainings
o Working with ASCSU Administrative Assistant to
host responsible employee/ Title IX training
o Collaborating with Talent & Development to create
systems that will allow ASCSU employees to be
recognized as LSC employees.
o Planning ASCSU Intern media day
e ASCSU Alumni Outreach
o Creating Alumni newsletter

JOB DESCRIPTION
The Associated Students of Colorado State University

Job Title Chief of staff Salary 11,360.54

Department | Office of the president | Reports to | Student Body Vice President

Preferred skills
o Equity & Inclusion
« Peer to Peer Leadership
e Oral and written communication
« Relationship building & Collaboration

Job description

This role is responsible for ASCSU'’s strategic planning, budget analysis, and
organizational management, including leading key meetings and overseeing public
initiatives. They manage internal communications, update executive bylaws, establish
accountability metrics, and coordinate staff onboarding, training, and team-building
programs. Additionally, they spearhead major events like the State of the Association
Address, ASCSU Open House, and internship programs while ensuring a strong
organizational culture and wellness framework.

Role responsibilities
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Strategy « Strategic planning for organization
« Budget planning and analysis

Administrative » Leading meetings
o Executive Cabinet (Weekly)
o One-on-ones (Quarterly)
o Department meetings (Bi-weekly)
» Attending ASCSU leadership meetings (OTP and
Directors)
« Manage the public initiative tracker
« Establishing a system for staff office hours
o Making them public on ASCSU Website
« Writing and sending the “Weekly download newsletter” in
collaboration with the Student body president (newsletter is
sent to ASCSU Executive staff)
« Updating the Executive bylaws with approval of ASCSU'’s
Student Body President and Vice President
o Act as an Executive sponsor for a committee in the
legislative
» Creating employee assessments procedures and
standards
o Creating metrics which will aid the enforcement of the
Directors accountability process

Project « Responsible for Culture and Climate Onboarding
management o Explaining employee assessments
o Creating Executive code of conduct
o Having executive code of conduct printed
Planning Fall and Spring retreats
Planning ASCSU Media day
Planning Staff team bonding
Planning Annual State of the Association address
Planning ASCSU open house
Planning ASCSU invites in collaboration with ASCSU's
unified success department
Spearheading rotational internship program
« Spearheading organizational wellness programs
Specific task under Org weliness include:
o Creating bylaws
o Creating Org. wellness Team

JOB DESCRIPTION
The Associated Students of Colorado State University
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Job Title OTP Administrative Coordinator | Salary 4557.11

Department | Office of the president Reports to | Chief of Operations

Preferred skills
e |leadership
o Strategic planning
o Equity & Inclusion
¢ Oral and written communication
o Relationship building & Collaboration

Job description

This role focuses on administrative coordination and strategic communication, including
creating analytic reports, managing schedules, and responding to staff monthly reports.
OTP Administrative coordinator will establish the President’s Council for student
engagement and develop presentations for the Senate and Executive Cabinet on the
administration’s progress. Additionally, they ensure efficient internal communication and
organization to support ASCSU’s executive operations

Role responsibilities

Strategy

Working with Director of Public relations to create
analytical administrative reports to publish

Administrative

Responding and filing to Executive monthly reports
Ensuring accuracy of Staff timesheets

Coordinate Leadership team meetings

Work with ASCSU Administrative Assistant
Scheduling and coordinating meeting for members of
Office of the president

Project « Facilitating President’s Council

management o Inviting and outreaching to students

» Creating presentations for Senate/Executive cabinet
about progress of executive cabinet

JOB DESCRIPTION
The Associated Students of Colorado State University

Job Title Director of Marketing and Communications | Salary 9802.42
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Department | Marketing Reports to | Chief of staff

Preferred skills
e Creativity
o Critical thinking
o Strategic Marketing
e Strategic Communications

Job description

The Director of Marketing and Communications drives ASCSU’s marketing strategy,
blending creativity with data-driven decision-making. They develop and execute social
media campaigns, track analytics, and maintain a structured posting calendar using
Notion. Beyond digital engagement, they spearhead sponsorship growth, compile
targeted outreach lists, and build strategic partnerships to expand ASCSU’s reach. They
also craft promotional tours and collaborate on high-impact marketing initiatives.
Through a mix of strategic planning, project management, and creative execution, they
enhance ASCSU's visibility and engagement across campus and the community.

Role responsibilities

Strategy « Developing ASCSU marketing strategy
o Managing ASCSU Social media’s
» Instagram, Tiktok, Facebook
o Creating Social Media Analytics reports

Administrative o Weekly meetings
o Cabinet
o Department
« Send monthly reports to Chief of staff and Operations officer
« Create and compile general mailing lists for project
management and outreach
« Create and compile mailing list for local sponsors
o Increase sponsorship
o Increase partners and sponsor outreach
»  Work with OTP Administrative
coordinator on this initiative
« Using Project management software (Notion) to create social
media posting calendar

Creativity » Creating and Executing social media campaigns for ASCSU
and ASCSU Events
« Strategic promotional efforts:
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o Developing strategic promotional tours (RMSNC,
Class presentation campaigns) for event promotion

JOB DESCRIPTION
The Associated Students of Colorado State University
Job Title Director of Public Salary 9802.42
Relations
Department | Marketing Reports Director of Marketing and
to Communications

Preferred skills
o Critical thinking
« Problem solving
« Strategic Marketing
« Strategic Communications

Job description

The Director of Public Relations will play a pivotal role in shaping ASCSU’s public
presence through strategic communication and engagement initiatives. STRAT. Comm
will craft compelling ‘Letters to the Editor’ for RMSNC, host social media takeovers, and
build engaging messaging across platforms to amplify ASCSU events. Managing
advertising request form and email blast campaigns, they ensure seamless outreach to
students, alumni, and administration. They also coordinate ASCSU service
opportunities, enforce service requirements for ASCSU officials, and generate bi-
monthly analytical reports in collaboration with OTP. This role will drive impactful
promotional efforts through strategic campaigns and outreach tours, making ASCSU’s
voice stronger than ever.

Role responsibilities

Special » Creating “Letter to the editors” to send to RMSNC
projects « Hosting Social media Takeover(S) for ASCSU Events on
ASCSU's instagram
« Building engaging messaging for Social media post
« Creating email blast campaign(s)
o Coordinating ASCSU Service opportunities
o Enforcing service requirements of all ASCSU officials
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Create Bi-monthly ASCSU analytical report to share with
Advisors, Administration, students and ASCSU Alum
o Work with OTP Administrative coordinator on this
initiative

Administrative o

Weekly meetings

o Cabinet

o Department
Send monthly reports to Chief of staff and Operations officer
Collaborating with ASCSU Front Desk to send materials
from Executive cabinet, to be included in ALL-ASCSU
weekly newsletter
Serve on the Rocky Mountain Student News Corporation
Board
Manage Advertising request form

Creativity .

Creating and Executing social media campaigns for ASCSU
and ASCSU Events
Strategic promotional efforts:
o Developing strategic promotional tours (RMSNC,
Class presentation campaigns) for event promotion

JOB DESCRIPTION

The Associated Students of Colorado State University

Multimedia

Job Title Deputy Director of Salary 4557.11

Department | Marketing

Reports | Director of Marketing and
to Communication

Preferred skills
Creativity
Strategic marketing

Job description

Student engagement
Well versed on Social media applications

The Deputy Director of Multimedia will serve as the Social Media Manager for ASCSU,
overseeing TikTok, Instagram, and Facebook to engage both current students and
alumni. They craft compelling video treatments, collaborate with CTV for event
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promotions, and ensure a steady stream of engaging content across all platforms.
Beyond social media, they contribute to administrative operations by attending key
meetings, compiling outreach mailing lists, and providing monthly reports to leadership.
With a strong blend of creativity and strategy, they enhance ASCSU'’s digital presence
and student engagement.

Role responsibilities

Special » Acts as a Social Media Manager for ASCSU'’s following
projects accounts:
o Tiktok

o Instagram
o Facebook (for ASCSU Alumni Engagement)

Administrative o Weekly meetings
o Cabinet
o Department
« Send monthly reports to Chief of staff and Operations
officer
» Create and compile general mailing lists for project
management and outreach
« Creating video treatment templates for colleagues to
submit

Creativity « Posting on ASCSU’s social media channels 1-3 times
weekly

o Collaborating with CTV for ASCSU Event promos

» Creating video treatments for all content posted

JOB DESCRIPTION
The Associated Students of Colorado State University
Job Title Deputy Director of Salary 4557.11
Graphic Design
Department | Marketing Reports | Director of Marketing and
to Communication

Preferred skills
o Creativity
e Detail-oriented
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« Strategic marketing
o Well versed on Design applications (Canva, Adobe suite)

Job description

The Deputy Director of Multimedia is the creative force behind ASCSU’s marketing,
turning ideas into eye-catching campaigns! From designing event materials and
managing social media to leading graphic design workshops. This role will ensure our
brand stays engaging and impactful. This role will collaborate with SLICE, attend key
meetings, and keep leadership informed with monthly reports. Whether it's crafting
compelling content or streamlining marketing requests, The Deputy Director of Graphic
design will bring strategy and creativity together to keep students virtually engaged all
year long.

Role responsibilities

Special o Creating all event marketing materials
projects » Hosting Graphic Design essentials workshop for Registered
Student Organizations

o Partner with SLICE

Administrative o Weekly meetings
o Cabinet
o Department
» Send monthly reports to Chief of staff and Operations officer
 Manage Marketing request form
e Responsible for Fast print orders, for marketing items

Creativity o Posting on ASCSU's social media channels 1-3 times
weekly (Create engaging post to supplement dead seasons
for events)

JOB DESCRIPTION

The Associated Students of Colorado State University

Job Title Director of pathways for excellence | Salary 9802.42

Department | Unified Success Reports to | Chief of staff

Preferred skills
« Strategic planning
« Equity and Inclusion
¢ Oral and written communication
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o Relationship building & Collaboration

Job description

The Director of Pathways for excellence will serve as a liaison to all students on
campus, emphasizing the importance of creating a “cohesive CSU". Will focus on
providing an inclusive experience for all students with the goal of increasing cross-
campus collaborations, attendance and student engagement.

Role responsibilities

Strategy » Strategic planning for organization, focusing on
institutionalizing initiatives

o Budget planning

« Spearheading ASCSU’s ‘Culture review’ initiatives through
ASCSU'’s organizational weliness programs

Administrative e Weekly meetings

o Cabinet

o Department

o Leadership (Bi-weekly)
« Send monthly reports to Chief of staff and Operations officer
« Managing “Unified Success” events calendar

o Events for FSL

o Events for CRC’s

= And Multicultural organizations
o Events for UCA

Collaboration » Serve on Vice President for Student Affairs council
« Executing multiple outreach campaigns throughout the
academic year targeted towards:
o First-Generation students
First year students
Fraternity and Sorority life
Graduate Students
International students
o Multicultural organizations
» Collaborating with ASCSU legislative committees and
caucuses
o Serving as an executive sponsor regularly on a
committee/caucus
o OR host a regular meeting with senators who serve
cultural resource centers

(o)
(o]
@]
o

JOB DESCRIPTION
The Associated Students of Colorado State University
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Job Title Assistant Director of Registered Salary 5100.00
Student Organization Affairs

Department | Unified Success Reports | Director of Pathways

to for excellence

Preferred skills

Strategic communication

Program & event management

Leadership & student development

Knowledge of Colorado State university's Registered Student Organizations

Job description

The Assistant Director of registered Student Organization affairs will function as a
liaison to Colorado State University students who are involved in Registered Student
Organizations. This role will be in charge of creating policy and programming for these
students to increase ASCSU’s engagement with Registered Student Organizations.

Project
management

Attending Fraternity and Sorority meetings (ASCEND,
Presidents council)

Creating programs that increase accessibility to historically
marginalized Registered Student Organizations at
Colorado State University

Planning an ASCSU “Meet the Registered Student
Organizations”

o Including all Registered Student Organizations
Help coordinate with Registered Student Organization’s
leadership for “club day” on the plaza to promote student
involvement.

Administrative

Weekly meetings

o Cabinet

o Department
Add FSL events to ASCSU Unified success calendar
Attend FSL council meetings for (MGC, NPHC, IFC and
NPC)

o Create and provide reports from ASCSU that
highlight areas of shared priorities and
achievement.

Researching methods to create pathways for students to
receive funding for organizational dues.

Collaboration

Attend Registered Student Organization events as a
representative of ASCSU.

Fifty-Fourth Senate of \_ﬁ_{ 12 }_ C.SIJ I




BILL 5506 - JOB DESCRIPTIONS OF THE NUNLEY-GODSHALL CABINET

Attending Fraternity and Sorority affairs tailgating summit
Working with the ASCSU Marketing and Communication
department to promote Registered Student Organization

Recruitment efforts
o Block Party
o Informationals

JOB DESCRIPTION
The Associated Students of Colorado State University
Job Title Assistant Director of Academic | Salary 5100.00
Innovation
Department | Unified Success Reports | Director of Pathways for

to

excellence

Preferred skills
o Project management
o Change management
o Strategic communications
« Data-driven decision making

Job description

The Assistant Director of Academic Innovation will function as a role to put forth policy
and programing regarding the university wide innovation towards better academic
systems and procedures. Focusing on a holistic lens of how students achieve, this
Director will serve both directly to students and through various university committees.

Role responsibilities

management bank initiative

Project « Fostering the rollout and implementation of the Syllabus

« Re-implementing ASCSU’s student life survey in tandem
with division of Student Affairs
e Ushering in the Graduate Test Prep Project

Administrative e Weekly meetings
o Cabinet
o Department

committees

« Appoint colleagues and students to university-wide

o Teaching and learning

Collaboration « Serve as member on faculty council committees
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o University curriculum
o Serve as Academic wellness coordinator through
ASCSU'’s organizational wellness programs

o Plan academic programing for ASCSU cabinet,

such as study halls
= Can be outreach events to college councils
and other university offices

o Create a system for advisors to do grade check-

ins

JOB DESCRIPTION
The Associated Students of Colorado State University

Job Title Director of Basic Needs Initiatives | Salary 9802.42

Department | Basic needs Reports to | Chief of staff

Preferred skills

Collaboration

Equity & Inclusion

Strategic thinking

Knowledge of campus resources

Job description

The Director of Basic Needs will focus on holistic wellness programming in partnership
with many departments and organizations throughout CSU and surrounding community
members. The Director will be responsible for the continued development of past
programs and development of future initiatives that the department would like to put
forth.

Role responsibilities

Project « Planning Annual “Wellness wonderland” programing

Management o Planning Annual Collegiate Basic Needs summit

o Creating a system, that will meet the continuous need to
stock and supply the ASCSU pocket pantry

Administrative o Meetings
o Executive Cabinet (Weekly)
o Department meetings (Bi-weekly)
« Creating and sending monthly reports to Chief of staff

Collaboration « Serving as an Executive sponsor for housing caucus
« Fostering strategic partnerships with:
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Colorado State University Health Network
Homeward Alliance

Mile High resilience and wellness
CREWS

Active minds

Body project

o 0O 0O 0 0O ©o

JOB DESCRIPTION
The Associated Students of Colorado State University

Job Title Deputy Director of Basic Needs Salary 4557.11
Initiatives
Department | Basic needs Reports Director of Basic
to needs

Preferred skills
¢ Collaboration
e Equity & Inclusion
« Strategic thinking
« Knowledge of campus resources

Job description

The Director of basic needs focuses on promoting wellness and mental health initiatives
within ASCSU, including overseeing projects like the Purify Project, coordinating blood
drives, and facilitating mental health tabling events.

Role responsibilities

Project
Management

Facilitating ASCSU’s “Purify Project”
Coordinating Mental Health Tabling

Planning and overseeing ASCSU’s blood drives
Coordinating Ramband Harm reduction efforts in
collaboration with the SAFE center.

Administrative e Meetings
o Executive Cabinet (Weekly)
o Department meetings (Bi-weekly)
« Creating and sending monthly reports to Chief of staff

Collaboration e Serving as “Wellness coordinator” for ASCSU'’s
organizational Wellness programs:
o Facilitating mental health and wellbeing
workshops
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o Fostering strategic partnerships with:

o Colorado State University Health Network
Homeward Alliance
Mile High resilience and wellness
CREWS
Active minds
Body project

O O 0 0 O

JOB DESCRIPTION
The Associated Students of Colorado State University

Job Title Director of Environmental Affairs | Salary 9802.42

Department | Environmental affairs Reports to | Chief of staff

Preferred skills
« Strategic planning
e Equity and Inclusion
« Oral and written communication
o Relationship building & Collaboration

Job description

The Director of Environmental Affairs focuses on sustainability initiatives, including
planning Earth Month programming, Greeks Go Green, campus cleanups, and
composting projects. They also work on electric vehicle initiatives and build strategic
partnerships with CSSO to advance campus sustainability efforts. In addition to
attending weekly meetings and providing monthly reports to leadership, they ensure
ASCSU’s environmental programs are effectively executed and impactful.

Role responsibilities

Project o Creating programing for earth month

management o Planning “Greeks Go Green” & Campus cleanups
programming

« Working on Campus composting projects

« Working on Electric vehicle campus initiatives

Administrative e Weekly meetings
o Cabinet
o Department
« Send monthly reports to Chief of staff and Operations
officer
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programs

Collaboration « Creating strategic partnerships with CSSO
o Ushering in the inaugural Generation consciousness

JOB DESCRIPTION
The Associated Students of Colorado State University
Job Title Deputy Director of Salary 4557.11
Sustainability
Department | Environmental affairs Reports Director of Environmental
to Affairs

Preferred skills
e Oral and written communication
o Strategic planning
« Relationship building & Collaboration
e Equity and Inclusion

Job description

The Director of Sustainable initiatives focuses on sustainability initiatives, including
planning Earth Month programming, Greeks Go Green, campus cleanups, and
composting projects. They also work on electric vehicle initiatives and build strategic
partnerships with CSSO to advance campus sustainability efforts. In addition to
attending weekly meetings and providing monthly reports to leadership, they ensure
ASCSU's environmental programs are effectively executed and impactful.

Role responsibilities

o Department

officer

Project « Creating programing for earth month
management o Planning “Greeks Go Green” & Campus cleanups
programming
Administrative ¢ Weekly meetings
o Cabinet

« Send monthly reports to Chief of staff and Operations

organizations

Collaboration « Creating strategic partnerships with CSSO
e Working with Warner Senators
« Working with environmental and sustainable
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JOB DESCRIPTION
The Associated Students of Colorado State University

Job Title Director of Traditions and Programming | Salary 9802.42

Department | Traditions Reports to | Chief of staff

Preferred skills
« Event planning and execution
« Budget planning and analysis
« Strong oral and written communication

Job description

The Director of Traditions and programming will focus on planning and executing large-
scale student events, including tailgating for home football games and the Campus
Leaders series, as well as campus-wide programs that appeal to all students. The
Director of Traditions will create program templates for traditions and general use, serve
on the Board of Student Organization Funding, and collaborate with strategic partners to
develop engaging events. Additionally, they drive initiatives like the 70 Things to Do at
CSU and lead virtual competitions with other student governments across the PAC-12
conference, while providing regular updates to the Chief of Staff and Operations Officer.

Role responsibilities

Event planning « Responsible for planning and executing student tailgating for
home football games

« Responsible for planning and executing the “Campus
leaders” series in partnership with SLICE

« Responsible for planning events that appeal to all students
and are engaging, as campus wide programs

Administrative e Weekly meetings
o Cabinet
o Department
o Leadership
« Send monthly reports to Chief of staff and Operations officer
« Creating program plan templates for Traditions events
« Creating program plan templates for ASCSU general use

Special « Serve on the Board of Student Organization funding
projects « Re-Implementing the ‘70 things to do @ CSU
» Working with Strategic partners to create collaborative
events
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» Planning virtual (social media) competitions with Student
Government Associations also in the PAC-12 conference
» Re-implement the Traditions Council engaging members
from (Athletics, Presidential Ambassadors, Resident
Housing Association, Fraternity and Sorority Life,
RamEvents, Alumni Center)
o Council will be intended to build and infuse tradition

JOB DESCRIPTION
The Associated Students of Colorado State University
Job Title Assistant Director of Campus Salary 5100.00
engagement
Department | Traditions Reports Director of
to Traditions

Preferred skills
o Event planning and execution
o Strong oral and written communication
« Budget planning and analysis

Job description

The Deputy Director of campus engagement and programming role focuses on
developing and hosting the Most-Spirited Ram event series, along with organizing bi-
weekly tabling to promote ASCSU events and engagement. Campus engagement will
create program plan templates for the event series and serve on the Students of the
Oval Caucus to foster student involvement. In addition to regular cabinet and
department meetings, they provide monthly reports to the Chief of Staff and Operations
Officer, ensuring consistent communication and event promotion

Role responsibilities

Event planning « Developing the “Most-spirited Ram” event series
» Host Bi-weekly Tabling for ASCSU to promote events and
ASCSU in general
« Planning and facilitating the tailgating meeting
o Outreach to variety of student groups

Administrative o Weekly meetings
o Cabinet
o Department
» Send monthly reports to Chief of staff and Operations officer
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e Creating program plan templates for “Most-spirited” ram
events series

Special o Serve on the Students of the Oval Caucus
projects o Re-implementing the RAMRUCKUS initiative
o Hosting Traditions presentations

JOB DESCRIPTION
The Associated Students of Colorado State University

Job Title Director of Governmental affairs | Salary 9802.42

Department | Governmental affairs Reports to | Chief of staff

Preferred skills
e Collaboration
o Project Management
« Strong understanding of Policy

Job description

The Director of Governmental Affairs focuses on planning key events such as Evening
with the Electeds, Day at the Capitol, and ASCSU Town Halls on topics like university
and ASCSU budgets and policies. They collaborate with the ASCSU Department of
Finance to produce reports. They work with lobbyists, and serve as Chair of the
Legislative Strategy Advisory Board.

Role responsibilities

Project e Planning Annual “Evening with the Electeds”
Management o Planning Annual Day at the capital
o Founders day DATC Feb 11th
o Overseeing the Annual Day at the capital planning for
Cultural resource centers
e Planning ASCSU Town Halls on the following subject
matters:
o University Budget
o University Policy
o ASCSU Policy
o ASCSU Budget
=  Working with ASCSU Department of finance
to create accurate reports and presentations

Administrative e Meetings
o Executive Cabinet (Weekly)
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o Department meetings (Bi-weekly)
o Meet with ASCSU Lobbyists ( Bi-weekly)
« Creating and sending monthly reports to Chief of staff
« Serving as the Chair for Legislative Strategy Advisor Board
(LSAB) for the Associated Students of Colorado University

Special projects « Working with the “Quentin fellowship” program to expand
governmental affairs strategic planning to our student
government mentorship channels

« Creating bill summaries for Colorado general Assembly and
ASCSU, to share with students (via social media)

JOB DESCRIPTION
The Associated Students of Colorado State University
Job Title Deputy Director of Policy Salary 4557.11
Initiatives
Department | Governmental Affairs Reports Director of Governmental
to affairs

Preferred skills

Collaboration

Project management

Equity & Inclusion

Understanding of Legislation & Policy

Job description

The Deputy Director of Policy Initiatives focuses on civic engagement, advocacy, and
community outreach. Responsibilities include planning the annual Know Your Rights
training, engaging with multicultural organizations and cultural resource centers, and
fostering strategic partnerships with key advocacy groups. They collaborate with
ASCSU Marketing & Communication to create bill summaries for legislation at both the
state and university levels. Additionally, they participate in executive and department
meetings, provide regular reports to leadership, and help ensure students stay informed
and empowered through legislative and community initiatives.

Role responsibilities

Project e Planning Annual Know your rights training
Management o Outreach to Multicultural organizations

o Outreach to Cultural resource centers
» Fostering strategic partnerships with:
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Strayer center

Young Invincibles

NEWERA

Colorado State University Political Review

O 0 O ©o

Administrative o Meetings
o Executive Cabinet (Weekly)
o Department meetings (Bi-weekly)
« Creating and sending monthly reports to Chief of staff

Special projects « Working with ASCSU Marketing & Communication:

o Creating Bill summaries for Legislation passed by
the Colorado General Assembly

o Creating Bill summaries for Legislation passed by
The Associated Students of Colorado State
University

JOB DESCRIPTION
The Associated Students of Colorado State University

Job Title Director of Finance | Salary 9802.42

Department | Finance Reports to | Chief of Operations

Preferred skills
o EXCEL systems
e Budget planning
o Budget analysis
o Kuawali systems

Job description

The Director of Finance is focused on managing financial processes for ASCSU,
including using systems like Kuawli to disburse payments for student travel, events, and
seed grant applications, and utilizing XCEL for budget management. Director will serve
as Chair of the Board of Student Organization Funding (BSOF), overseeing seed grant
approvals and fund disbursement for new Registered Student Organizations. In
addition, they update BSOF bylaws, create budget templates in Notion, provide financial
process training for the Executive Cabinet, and assist the Chief Operations Officer in
evaluating department budgets, all while ensuring smooth financial operations and
providing monthly reports to leadership.

Role responsibilities
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Systems « Use systems such as Kuawli to disburse payments for
Students travel, events and seed grant applications

« Effectively use Notion for project management

o Use EXCEL to manage the ASCSU budget

Administrative + Weekly meetings
o Cabinet
o Department
« Send monthly reports to Chief of staff and Operations officer

Special » Serve as the Chair on the Board of Student Organization
projects Funding
o Updating BSOF bylaws
« Oversee seed grant approval and fund disbursement for
new Registered Student organizations, upon receiving
applications
» Creating Budget templates in notion for colleagues projects
« Work with Chief Operations to create Financial process
trainings for ASCSU Executive cabinet
o Assisting Chief Operations evaluate department
budgets

JOB DESCRIPTION
The Associated Students of Colorado State University

Job Title Deputy Director of Finance operations | Salary 4557.11

Department | Finance Reports to | Director of Finance

Preferred skills
o EXCEL systems
« Budget planning
e Budget analysis
o Kuawali systems

Job description

The Deputy Director of Finance manages ASCSU's financial operations, using systems
like Kuawli for travel grant disbursements, EXCEL for budgeting, and Notion for project
management. As Vice-Chair of the Board of Student Organization Funding, they
oversee business operations, update travel grant bylaws, and create budget templates
and accountability systems.

Role responsibilities

Fifty-Fourth Senate of ( 23 } U
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Systems « Use systems such as Kuawli to disburse payments for travel
grants.

« Effectively use Notion for project management

« Use EXCEL to manage the ASCSU budget

Administrative o Weekly meetings
o Cabinet
o Department
« Send monthly reports to Chief of staff and Operations officer

Special « Serve as the Vice-Chair on the Board of Student
projects Organization Funding
o Overseeing business operations for the student
travel grant
= Keeping the travel grant bylaws up to date
« Creating Budget templates in notion for colleagues projects
o Work with Chief Operations to create Financial process
trainings for ASCSU Executive cabinet
o Creating accountability system for lack of oversight in
financial process

THEREFORE, BE IT HEREBY FURTHER RESOLVED/ENACTED

That the last enacted/resolved clause of any bill or resolution should formally state any
necessary copies of the legislation be sent on to anyone interested or concerned. The most
common is: That a copy of this legislation be forwarded to Amy PaRegistered Student
Organizationns, President, Colorado State University; Tony Frank, Chancellor, CSU System;
Blanche Hughes, Vice President, Student Affairs; Ben Schrader, ASCSU Advisor; Jason Huitt,
ASCSU Advisor; Elisa Randazzo, ASCSU Administrative Assistant; Sagarika Sarma, Interim
Director of the Asian Pacific American Cultural Center, Duan Ruff, Director, Student Leadership
Involvement and Community Engagement; Dr. Jennifer Molock, Director, Black/African
American Cultural Center; Aaron Escobedo Garmon, Director, El Centro; Maggie Hendrickson,
Director, Pride Resource Center; Tyrone Smith, Director of the Native American Cultural Center;
Victoria Benjamin, Director, Survivor Advocacy & Feminist Education Center; Erica Ross,
Assistant Director for Educational Programs, Survivor Advocacy & Feminist Education Center;
Justin Dove, Director, Student Disability Center;

PASSAGE AND ENACTMENT OF RESOLUTION/BILL/LEX 54XX
SESSION OF PASSAGE
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Eight Yays —  Four Nays — Two Abstentions
ASCSU SPEAKER OF THE SENATE BROOKELYN REESE DATE

Nhodos Seblios 571325

ASCSU PRESIDENT NICHOLAS DESALVO DATE

RESOURCES:
Use this section to place any relevant citations and/or resources used in the producing of this
legislation.

THAT THIS LEGISLATION SHALL BE FORWARDED TO:

Amy Parsons, President of Colorado State University

Tony Frank, Chancellor of the Colorado State University System

Blanche Hughes, Vice President for Student Affairs of Colorado State University
Evan Welch, Talent Development Specialist, ASCSU Advisor

Lindsay Mason, Director of Off-Campus Life, ASCSU Advisor

Ben Schrader, Director of the Adult Learner and Veteran Services, ASCSU Advisor
Jason Hewitt, ASCSU Advisor

Elisa Randazzo, ASCSU Administrative Assistant

Sagarika Sarma, Interim Director of the Asian Pacific American Cultural Center
Duan Ruff, Director, Student Leadership Involvement and Community Engagement
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Dr. Jennifer Molock, Director, Black/African American Cultural Center

Aaron Escobedo Garmon, Director of El Centro

Maggie Hendrickson, Director of the Pride Resource Center

Tyrone Smith, Director of the Native American Cultural Center

Victoria Benjamin, Director for the Survivor Advocacy & Feminist Education Center

Erica Ross, Assistant Director for Educational Programs for the Survivor Advocacy & Feminist
Education Center

Justin Dove, Director of the Student Disability Center

ARCHIVE INFO [Parliamentarian Use Only]

INTRODUCTION DATE/SESSION: ARCHIVE DATE:

COMMITTEES REVIEWED: MONETARY? Y/N
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