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Bill #5510
Changes to the Elections Manager Job Description

NOTICE: A4 signature to sponsor means that you only wish for the legislation to be heard, a
signature to endorse means that you support the contents and/or actions of this legislation.

WRITTEN BY: Melanie Brousseau, Chief Justice

COLLABORATED WITH: Jared McGlothlin, Chair, Budgetary Affairs Committee
SPONSORED BY: Katelyn Brennan, Deputy Chief Justice; Sara Kiros, Associate Justice;
Lauren Davis, Director of Basic Needs, Vice Chair of the Elections Committee 24-25; Andrew

White, Chief of Operations; Victoria Quesada-Stoner, Chair, DEI Committee

ENDORSED BY:

ABSTRACT: Changes to the Elections Manager Job Description and subsequent
responsibilities

WHEREAS,
Section 104 of the Constitution states “All officials of ASCSU shall be responsible for
the duties specified in the job description for their office”; and,

WHEREAS,
The Constitution also states “Job descriptions shall be created or changed only by the
action of a bill passed by the Senate; so,

THEREFORE BE IT HEREBY ENACTED
That the following job description shall be approved for the Elections Manager of the Associated
Students of Colorado State University:
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Associated Students of Colorado State University
Shall receive compensation of $8,767.50 for the fall and spring semesters.

General Eligibility:

All applicants for the Elections Manager position shall be students enrolled in at least one (1) on-
campus credit at Colorado State University and must be in good academic and disciplinary
standing at the time of their appointment. They shall maintain this standing and enrollment status
throughout their term of office.

The ASCSU Elections Manager will be nominated by the ASCSU Chief Justice and approved by
majority vote of the Senate. The Elections Manager serves a term beginning on the day of their
appointment until May 31+ of the spring semester for the academic year they are appointed.

The Elections Manager is ineligible to serve in any elected position or in any position within
the Executive or Judicial branch during the following school year, but may serve again as
Elections Manager, Elections Committee member, or Elections Engagement Officer

Fall Job-Specific Tasks and Responsibilities:
e Contribute a minimum of 15 office hours per week, 7 of which are required inside
the ASCSU office or via a remote meeting platform. Work as many extra hours as
needed to fulfill job duties.
e Attend SLiCE P-Card and Title IX trainings.
o Attend weekly meetings with the ASCSU Chief Justice as needed.
e Schedule meetings with the Elections advisors, as needed
e Select the Elections Committee with the ratification of Senate prior to Winter
Break
Request appointments of additional officers as needed.
» Oversee the Elections Engagement Officer ensuring an efficient, collaborative
marketing plan is being created for both candidacy and voting.
o Attend weekly meetings with the Elections Engagement Officer as needed.
o Propose changes, if any, to the ASCSU Referenda and Elections Code in the form
of a bill presented to the ASCSU Senate one month before ASCSU elections.
o Submit an electronic copy of the ASCSU Weekly Report to the Supreme Court
Chief Justice, including general report items, important dates, and other project
information every Friday until the end of the elections period.

Spring Job-Specific Tasks and Responsibilities:
o Contribute a minimum of 15 office hours per week until the start of the elections
period, 7 of which are required inside the ASCSU office or via a remote meeting
platform. Work as many extra hours as needed to fulfill job duties.
o After the start of the elections period contribute a minimum of 20 office hours per
week, 7 of which are required inside the ASCSU office of via a remote meeting
platform. Work as many extra hours as needed to fulfill job duties.
o Attend weekly meetings with the ASCSU Chief Justice as needed.
e Schedule meetings with the Elections advisors, as needed
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Train the Elections Committee.

Chair and organize meetings and hearings of the Elections Committee.

Request appointments of additional officers as needed.

Oversee the Elections Engagement Officer ensuring an efficient, collaborative
marketing plan is being implemented for both candidacy and voting.

o Attend weekly meetings with the Elections Engagement Officer as needed.

o Hold orientation sessions for potential Senator and Speaker of the Senate
candidates, as well as for potential Presidential/Vice Presidential candidates, for the
purpose of familiarizing them with the elections process and the ASCSU Referenda
and Elections Code.

o Collaborate with candidates in the ASCSU elections to ensure compliance with all
rules and regulations.

e Submit an electronic copy of the ASCSU Weekly Report to the Supreme Court
Chief Justice, including general report items, important dates, and other project
information every Friday until the end of the elections period.

Post-Elections Period Job-Specific Tasks and Responsibilities:
o Contribute a minimum of 15 office hours per week. Work as many extra hours as
needed to fulfill job duties.
e Meet with the ASCSU Chief Justice for a post evaluation meeting
¢ Schedule meetings with the Elections advisors, as needed
» Propose changes, if any, to the ASCSU Referenda and Elections Code in the form
of a bill presented to the ASCSU Senate one month before ASCSU elections.
e Revise and submit a transition report to the ASCSU Chief Justice for the next
Elections Manager.

Basic Qualifications:

o Be available to assist and support ASCSU Officials and the students of Colorado
State University above and beyond the duties as described herein.

e Work to promote the mission of ASCSU both internally and externally.

o Ability to act impartially and uphold fairness in all aspects of election-related
duties.

o Ability and interest to advocate for the Students of Colorado State University.

e Conduct oneself in a professional manner.

e Actin compliance with the expectations outlined in the ASCSU governing
documents including the ASCSU Constitution, ASCSU Code of Ethics and

Judicial Bylaws.

« Follow all Colorado State University policies, including the Student Code of
Conduct.

o Ability to work independently, identify resources, and make independent
decisions.

o Experience supporting various student communities at Colorado State University
is preferred but not required.
o Experience in the ASCSU Elections Process is preferred but not required.
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ASCSU and Colorado State University are equal opportunity employers. Positions, if offered, are
pending ASCSU Senate Ratification and the results of a background check. Job description
subject to change.”

THEREFORE, BE IT HEREBY ENACTED

That a copy of this legislation be forwarded to Amy Parsons, President, Colorado State
University; Tony Frank, Chancellor, CSU System; Blanche Hughes, Vice President, Student
Affairs; Ben Schrader, ASCSU Advisor; Jason Huitt, ASCSU Advisor; Elisa Randazzo, ASCSU
Administrative Assistant; Sagarika Sarma, Interim Director of the Asian Pacific American
Cultural Center, Duan Ruff, Director, Student Leadership Involvement and Community
Engagement; Dr. Jennifer Molock, Director, Black/African American Cultural Center; Aaron
Escobedo Garmon, Director, El Centro; Maggie Hendrickson, Director, Pride Resource Center;
Tyrone Smith, Director of the Native American Cultural Center; Victoria Benjamin, Director,
Survivor Advocacy & Foundational Education Center; Erica Ross, Assistant Director for
Educational Programs, Survivor Advocacy & Feminist Education Center; Justin Dove, Director,
Student Disability Center; Julia Pratt, Assistant Director for Student Government; Farah Shah,
ASCSU/SLiICE Accountant

PASSAGE AND ENACTMENT OF BILL 55XX
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*Passed Via Voice Vote
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RESOURCES:
Use this section to place any relevant citations and/or resources used in the producing of this
legislation.

Changes tracked from previous job description: Changes to Elections Manager Job
Description.pdf

THAT THIS LEGISLATION SHALL BE FORWARDED TO:

Amy Parsons, President of Colorado State University

Tony Frank, Chancellor of the Colorado State University System

Blanche Hughes, Vice President for Student Affairs of Colorado State University
Evan Welch, Talent Development Specialist, ASCSU Advisor

Lindsay Mason, Director of Off-Campus Life, ASCSU Advisor

Ben Schrader, Director of the Adult Learner and Veteran Services, ASCSU Advisor
Jason Hewitt, ASCSU Advisor

Elisa Randazzo, ASCSU Administrative Assistant

Sagarika Sarma, Interim Director of the Asian Pacific American Cultural Center
Duan Ruff, Director, Student Leadership Involvement and Community Engagement
Dr. Jennifer Molock, Director, Black/African American Cultural Center

Aaron Escobedo Garmon, Director of El Centro

Maggie Hendrickson, Director of the Pride Resource Center

Tyrone Smith, Director of the Native American Cultural Center

Victoria Benjamin, Director for the Survivor Advocacy & Foundational Education Center
Erica Ross, Assistant Director for Educational Programs for the Survivor Advocacy &
Foundational Education Center

Justin Dove, Director of the Student Disability Center

Julia Pratt, Assistant Director for Student Government

Farah Shah, ASCSU/SLiCE Accountant

ARCHIVE INFO [Parliamentarian Use Only]

INTRODUCTION DATE/SESSION: 3™ Session of the Fifty-Fifth Senate
ARCHIVE DATE: 9/3/2025

COMMITTEE’S REVIEWED: N/A, Expedited
MONETARY? Y/N

Fifty-Fifth Senate of { 5 ]___C_S_U____






